4
CRASH
REPORTS

NJ CRASH TRAINER GUIDE

Version 1.1
Last Modified: 11/19/2020

Page 1147



Contents

NJ CRASH TRAINER GUIDE ...ttt 1
NJ Crash AppPliCatioN OVEIVIEW ... .o e 4
e NV goT T =T o PSPPI 4

[ =41 V<3 1 o T PPN 4
NJ Crash WOrKSPACE. ... .o 5
oY od = o A BT nil T T~ £ T UPTPPT 5
DAS0AIT. ..t 6
QUICK STATS DaShBO@IT. ... 6
VO KING RO OIS et 6
Creating/Opening a New Crash REPOIT........oooiiiiiiiiii 7
Crash REePOIt WIzard .......coooiii e 8
ReVIEWING @ Crash REPOIT ... . ittt 8
(oI I Y=Y o YoYU PR UPUORUPIN 10
AAVANCEA SEAICN .ottt 11
BUilding Search CoNitioNS ....coie i 11
Displaying SUummary INformMation ... ... 12
Displaying Results INfOrmIation. ... . ..o 13
Displaying @ Map VIBW ...ccoiiiiie i 13
REPOIMS AN EXEFACES Lovtiiiiii e e e e e 15
Steps to RUN @ Report OF EXEraCt ....ooeii e 16

FiYe [ Lol A e o] PRSPPI 19
AZENCY AdMINISTIAtION .. o et 19
MYNJ AUthENTICATION SETUD ...vvt e e 24
PENAING REPOITS oo 26
USer AdMIiNISTratioN ..o 26
INCOMPIELE REPOIES .. i 27

NJ Crash Mobile Phone AppliCation OVEIVIEW .........uuueeiiiiiiiiiiiiiiiiieiiiiiiiieiiiiieeeeesaeeeneeenes e 30
(oY =7={1 o =41 [ o PO PO PTRUPTRPPN 31
NJ MODIIE WOTKSPACE ... e e, 32
Dashboard ... 32
NAVIEATION IVTENU ..ot e e e e e et e et et e e e e e b e e eaaeeeaeaees 33

PO Il 34

2|47



Dark Mode.....c.ccovvveeven.

Creating a New Crash Report

3|47



NJ Crash Application Overview

The NJ Crash applicationis a tool that allows Law Enforcementindividuals to create, review and
supplement New Jersey crash records as well as provides a robust set of administrativeand research tools
foragency administrators and public safety personnelto access, configure site usage, and to analyze
crash data submitted by third parties and law enforcement agencies (LEA).

The NJ Crash application provides areas for permissible users to:

- Create, review, supplement and view crash reports
- View live statistics with modifiable parameters generating charts and tabular summaries

- Toview generated reports against the crash data received
- To build complex conditions against the crash data and view results as charts, tabular summaries, detailed

records and plots on a map
- To allow site and agency administrators to manage all aspects of what people can see and do in the system

- To access and find resolution to issues with crash reports received
- To manage the replication of crash data to the NJ state’s crash data warehouse

Environment

NJ Crash
Authentication

NJ Crash
Authentication

NJ Crash

NJ Crash Software

3" party
Transmission

NJ 3 Party NJ Crash 3" Party
Ingestion Authentication

NJ Crash DB

MyNJ Authentication

<&
<

NJ Crash Web Portal

Logging In
Users can access the NJ Crash application through either of the following methods. Internet connectivity
is required to complete any administrative function within the NJ Crash Application.

e Webportal:Login to the New Jersey Crash Reporting Portal by going to the website
www.njcrashrecords.org on a web browser. The application is compatible with the two most recent
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http://www.njcrashrecords.org/

version of Edge, Safari, Firefox and Google Chrome. **Important Note: To login with the webportal, you
will use your MyNJ account. If your account has not been set up yet with MyNJ Authentication, reach out to

your account Administrator for assistance.
Nj NEW JERSEY
|4 Crash Records Portal

Welcome to NJ Crash
IT'I)’N eWJel’Sey Warning! Membership is required and unauthorized access to this site is strictly prohibited. Unauthorized users or

attempts to gain unauthorized access may be subject to criminal prosecution.

Need Help?

This application is developed and maintained by LexisNexis on behalf of the New Jersey Department of
Transportation to serve as a portal into the State of New Jersey's repository for traffic accident reports completed
by New Jersey law enforcement agencies.

e Desktop Client Application: Login to the New Jersey Crash Reporting Desktop Client by selecting the New
Jersey Crash Reporting shortcut from the computer desktop or from the installed programs. If the client is
not already installed on your machine, refer to the Client Installation guide for installing the NJ Crash
Desktop Application. *Important Note: To login with the Desktop Client, you will use your NJ Crash Login
Credentials. These may not be the same as your MyNJ account credentials.

E_‘J NEW JERSEY
Crash Records Portal

Welcome to NJ Crash

Warning! Membership is required and unauthorized access to this site is strictly prohibited

a subject to criminal prosecution

Password Need Help?

Forgot password?

Site credentials are administered by designated agency administrators. If you areunsure who your
administratoris, please reach outto the NJCrash supportteam and they will be happy to help you.

**Note: User credentials are case sensitive and must be entered in the exact case.

NJ Crash Workspace

Program Settings
Program settings can be quickly access by using the buttonin the header of the NJ Crash dashboard.

NJ CREDTS = B & c} 0

ﬁ
bl

Indicates if Internet Connectivity is established

Displays any NCIC related information
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Allows you to view/update user settings

Allows you to switch between Day and Night Mode

Allows you to log out of the application

Dashboard

Quick Stats Dashboard

The quick stats dashboard is available to provide a high level summary of crash related statistics for the
state of New Jersey.

A pashboard

& new Reports

D Find a Report

Q. advanced Search
Reports and Extracts

& administration

Features:

Pl rewsersey memes 2ol

Theme Log Out

Create New Report v

Dashboard Working Reports ) My Submitted Reports (E) Pending Review Reports

Year: gg2g “

Choose one of the following:

Agency: O Select Agency @ County: O Select County v
Crash Summary
@ Total Crashes: 36 Reports by Month
Injury Crashes: 9
Total Injured: 9
Fatal Crashes: 2
Total Fatalities: 2
Select Chart:
Commercial Vehicle Crashes: 0 Reports by Month v
Property Damage Crashes: 4

Display of real time data (see Quick Stats below) that will allow the user to filter on the following:

Year of Crash, defaulting to the currentyear

Crash Type

Location — Statewide, Agency, or County, defaulting to the user’s preference

Chart Type — Reports by Month, Time of Day, Days of Week, Reports by Injury Type, Age of Driver,

Weather Condition, Road Surface Condition, Light Condition, Reports by Crash Type, and Reports
by Most Severe Injury

Working Reports
The NJ Crash working reports dashboard provides officers with a list of the reports they have in progress.
Key information and their status will be displayed foreach report. Click on the individual column header
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forsorting preference (ex: Report Status, Case Number, Collision Date/Time, etc.). To reverse the order,

click the same header a second time.

NEW JERSEY ;
NJ Crash Retjords Portal Search by Report Number

NOC  Profle  Theme LogOut

Create New Report v
#& pashboard . . .
Dashboard Working Reports (E) My Submitted Reports (E) Pending Review Reports
>
& New Reports B
Type here to filtel
D Find a Report
Actions  Status Case Number Date of Crash Municipality Crash Location
Q advanced search
Draft 8989100 09/28/2020 Paramus Boro BERGEN COUNTY 74 | at SPRING VALLEY RD
Reports and Extracts -
’ Administration ®
. Draft 4444 09/21/2020
. Draft Testios4 09/18/2020 0915 Trenton City WARREN ST atUS 1
- Draft Teatofios3 09/18/2020 0903 Bordentown Twp US 206 at CONNECTOR ROAD SECONDARY
- Draft Testlssuesios 09/17/2020 1448 Galloway Twp RIDGEWOOD AV at FIRST AV
Draft TestTest333 09/14/2020 0817 Galloway Twp ATLANTIC COUNTY 670 at ROUTE 563

Submitting Officer

Master User

Master User

Master User

Master User

Master User

Master User

Creating/Opening a New Crash Report

When creating or editing a report, the user will navigate through a wizard to gather the information

required forcompleting a report. Fields highlighted in red are required fields and must be completed to

successfully complete and submit a report.

o New Report: To create a new original report, the officer will click on the “Create New Report” button or the

NJTR1 link in the left hand navigation menu. .

FiJ NJ Crash QA

N NEWJERSEY = Search by Report Number

Crash Records Portal

A& Dpashboard

Oniine

Dashboard Working Reports €D My Submitted Reports (E) Pending Review Reports
& 5]
Type here to filter
NJTR1
D Find a Report Actions Status Case Number Date of Crash Municipality Crash Location
Q. advanced Search ~ Draft 8989100 09/28/2020 Paramus Boro BERGEN COUNTY 74 | at SPRING VALLEY RD
Reports and Extracts
Draft 4444 09/21/2020
& administration ]
Draft Testios4 09/18/20200915  Trenton City WARREN ST at US 1
Draft Teatofios3 09/18/20200903  Bordentown Twp US 206 at CONNEGTOR ROAD SECONDARY
Draft Testissuesios 09/17/2020 1449 Galloway Twp RIDGEWOOD AV at FIRST AV
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e Open Existing Report:To open an existing report select the dropdown icon from the list of reports in the
dashboard inbox, and click on the “Edit” option.

Create New Report v
Dashboard Working Reports ) My submitted Reports (E) Pending Review Reports
2l
Actions  Status Case Number Date of Crash Municipality Crash Location
Draft 8989100 09/28/2020 Paramus Boro BERGEN COUNTY 741 at SPRING VALL
) L Edit
10— T 09/21/2020
Send To
View
|scanningtest 09/18/2020 1026 Trenton City MARKET STREET at MARKET STREET

Crash Report Wizard
See the following documentation fora step by step guide for creating a crash report though the NJ Crash

application.

NJ CRASH CLIENT
MANUAL 1.0.docx

Reviewing a Crash Report

If youragency is utilizing the supervisory review process, once an officer hits “Submit” on the report, it
will route the report to the appropriate Reviewing Officer for review. The report will appear in the
“Pending Review Reports” inboxfor the reviewing officer to review. The record will remain in that
status until the report is either Approved or Rejected by the reviewer.
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= Search by Report Number Q

Create New Report v

Dashboard Working Reports €D My Submitted Reports I (E) Pending Review Reports I

ype here for search

Actions  Status Case Number Date of Crash Municipality Crash Location
- InProgress hs072920a 07/29/2020 1300 Atlantic City US 30 at PENNSYLVANIA AVE
- InProgress seeger01072820b 07/28/2020 0509 Absecon City CO 601 WB at AMBASSADOR A
InProgress seeger(1072820a 07/28/2020 0909 Atlantic City ATLANTIC CITY-BRIGANTINE CONNECTOR SECONDARY at ATLANTIC CITY-

Showing 1 to 3 of 3 entries

The reviewer will select “Review” to begin reviewingthe report. The reviewer can either Accept or Reject
the report at any time during the review of the report.

To reject a report, click onthe red reject button. This will bring up a window to
typein the reason why the report is rejected. This action will send the record
back to the original submitting officer to make the necessary corrections/updates
based on the feedback of the reviewing officer

@ Reject

To Accept the report, click on the Accept button. When accepted, the report will
be submitted to the state of New Jersey repository.

2 General Information
@' ceneral Information

Case Number @ Agency Post Agency Type Station/Precinct
B conoais

seeger01072820b Atlantic County Sheriffs Office v 99 - Other Police v
 Losion Date of Crash Time of Crash Did the crash resut in damage worth more than $5007

() Ye N

07/28/2020 a} 09:09 D Yes @ No

# Unit Summary
Investigating Officer

Q Diagram & Attachments

Officer ID First Name Last Name
E? Narrative SEEGT Jon Seeger

d’ Validation Summary
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Find a Report
The Find a Documenttool is designed to provide you with a way to quickly and easily find a specific
report. A Search by Report Number field is located at the top of the screen to typein the accepted crash

report number.

NEW JERSEY Search by Report Number

Crash Records Portal
Create New Report

Alternatively, you can use the Find a Report featurein the left hand menu.

N NEW JERSEY
|4 Crash Records Portal

(RASM
s

Report Identifier *

# New Reports Local code, case number or State id m

D Finda Report o

Q. Advanced Search Report Critera Search -

Ifa matchis found, thecrash report will display with the Status, Case Number, Date of Crash,
Municipality, Crash Location, and the Submitting Officer. Click on the Actions button to launch thelist of
actionsthe user can take, based on the permissions set forthat user. This is where you can View the
report and print it.

# pashboard

Key Identifier Search

|

Report Identifier *

Report Critera Search

Search Results

o
o
||

Type here for search

Actions 1 Status Case Number Date of Crash Municipality Crash Location Submitting Officer
Accepted 06262020 06/26/2020 0909 Atlantic City BACHARACH BLVD at MADISON AVE test test
Showing 1to 1 of 1 entries Previous n Next
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Select the Report Criteria Search to expand the criteria area foradditional options for fields to search with

Key Identifier Search

:

OR

Report Critera Search

|

Incident Date Range (Max 90 days) *

09/09/2020 —> 10/09/2020

Location Info

Select County v

Vehicle Info

Plate or VIN...

Person Info

Drivers license number or last name..

Submitting Officer Info

Last name, username or badge number.

Advanced Search

The Advanced Search toolis designed to provideyou with a way to easily search for completed recordsin
real time by building complex conditions using combinations of fields from the crash reports. Once
conditions are created, real-time statistics are produced with access to detailed crash dataas permissible.

Building Search Conditions
The system will guide you through building complex conditions for targeting specific results. Once a set
of conditions are created, you can savefor future use to eliminate the need and time to recreate.

Rules forfiltering crash data:

All non-personal identifying information (PlI) fields in the crash database can be available for selection
To configure all fields, types of fields, appropriate operands, and associated lookup lists for
selection

User will select a field and set the operand and values to complete the condition

Multiple conditions can be combined for a single search
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Advanced Search

Search 1 Search 2

This is the first search and is attached to a role

Saved Criteria

[Select Saved Criteria to Load] H m

Criteria

Select records where all of the following apply

Crash Report Date of Crash within this year
and Alcohol Test Alcohol Test Results is greater than or equal to 0.08

[Add new condition]

Map Filter

The system will provide available values for selection associated to the field selected for fields with
associated lookup lists, allow free form entry where lookup lists are not applied, and provide date and
numeric masks as appropriate
Users can specify the following inclusion rules for the conditions entered:

All — all conditions must match (default)

Any — any one condition must match

None — any one condition must not match

Not All — all conditions must not match
The date of Crash is required and will default to the current day
The user can change date conditions by selecting a custom period; the currentyear, the current week, the
current or previous month, or the current day
Once a search is executed, summary information is displayed as illustrated in the Summary section of this
document
Detailed results are accessible for results matching less than or equal to 2,500 records as detailed in the
Results section of this document
Users can save the criteria list for future use, including any spatial boundaries, and remove and rename
entries in the list

Once conditions are created and executed, the system will provide a summary of matching crash records

with available charts, access to detailed records or displaying on a map, and the ability to export to a file.

Displaying Summary Information
The following summary statistics will display once a search is executed:

Total Crash Count

Property Damage Crashes
Fatality Crashes

Injury Crashes

Commercial Vehicle Crashes
Work Zone Crashes

Total Fatalities

Total Injuries

Page 12|47



Chartsare provided to target specific meta-data of the crash data from the search expression. Chartscan
be saved and printed. The following charts are available

e  Reports by Weather Condition
e  Reports by Day of Week

e  Reports by Time of Day

e  Reports by Month

Displaying Results Information

If the resulting count of the search returns less than 2,501 matches, a view will be provided showingall
matchingrecords. If permissionsallow, a full copy of the NJTR-1form can be viewed per
matching/displayed entry along with the display of any validation failures from third party submittals.

The following information will display per crash report: State | D, Case Number (local agency id), Date of
Crash, Agency, Crash Type, Crash Location, Fatalities Count, and Injured Count.

The upper left hand corner has a filter field that can be used to type in any information that might be
foundin any of the eight columns of the results display. The table results can be exported to CSV or PDF
format.

Summary Results

csv PDF

Actions  NJ DLN Number CaseNumber |1 Date of Crash Agency Crash Type Crash Location Fatalities Count Injured Count

Test108182020a 08/19/2020 1200 NJ0010100 - Absecon City Police Department Backing MEADOWVIEW AV at SPARTAN LN 0 [
seegerl0811b 08/11/2020 0300 NJ0010100 - Absecon City Police Department Backing ATLANTIC COUNTY 685 at BELAIRE DR 4 [
seeger10811a 08/11/2020 1200 NJ0010100 - Absecon City Police Department Backing GARDEN STATE PARKWAY o 0
seegerl 08/11/2020 1200 NJ0010000 - Atlantic County Sheriff's Office Backing US 30 WB at MICHIGAN A 4 0
Seeger072220a 07/22/2020 0500 NJ0010000 - Atlantic County Sheriff's Office Backing MADISON AVE at TAYLOR AV 4 0

Seeq2112020a 02/11/2020 0101 Aberdeen Tewnship Police Department Animal ATLANTIC COUNTY 651 at NNP. 0 0

Displaying a Map View

The map view provides you with a way to view the results on an ESRI map. The points on the map are
identified based on the latitude and longitude assigned to the record. Only records with a valid latitude
and longitude will be displayed on the map.

Map Filter
Click on the icon to expandthe Map View.

The following details the features for the display of crashes ona map:

Color coordinated pins allow fora quick view of the crash severity. The Crash severity is based onthe
greatest injury typeinvolvedin the crash as illustrated below:
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Esri, HERE, Garmin, NGA, USGS, NPS Powered by Esri

@ FatalCrash @ Serious Injury Crash @@ Minor Injury Crash @ Possible Injury Crash @ Property Damage Crash

20 Points Mapped, 6 Points Not Mapped (Location not available) @ Location Markers (D Heat Map

The following legend will detail the color codes of injury severity, including matching counts, as illustrated
below:

@ Fatal Crash @ SeriousInjury Crash (@ Minor Injury Crash () Possible Injury Crash @ Property Damage Crash

20 Points Mapped, 6 Points Not Mapped (Location not available) @D Location Markers (I Heat Map

A label will appear indicating the total crashes displayed on the map

A label will appear of total crashes displayed that match the search expression but not mapped due to lack
of coordinate data

Users can select from a Map (default) or Satellite view
You can view the results as a Heat Map to assist with identifying crash hot spots asillustrated below:
Map Fi]terE]

Esri, HERE, Garmin, NGA, USGS, ) Powered by Esri

20 Points Mapped, 6 Points Not Mapped (Location not available) (B Location Markers @ Heat Map
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You can draw a polygon, circle, or rectangle filter to drill down results to a specific area, such as an
intersection of interest, as illustrated below:

Map Filter &
3
>
== Z
o
Q
Ab
iby .
(3
" i,
o o
State of New Jersey, Esri, HERE, Garmin, INCREMENT P, NGA, USGS

Powered.by Esri
@ FatalCrash @ Serious Injury Crash

@ Minor Injury Crash @) Possible Injury Crash

@ Property Damage Crash
3 Points Mapped, 0 Points Not Mapped (Location not available)

@ Location Markers (I Heat Map

Select a pin * to view further details of the crash record

Map Filter 8
 S— Ta e = o ™
5 bt 4. )0 74 X | 2
o, [ %,
zs I Horg Date of Crash: | ‘79%
07 2020 O 4
Q Ve 3
- 5
Latitude: Longitude: P
39.4539 74.5352 i
39.453 4.5352 v
Atlantic :
City Int'l
Airport
2
2 )
D g Ep.
W, & T
K25 $ Mo Ay
& Hy,) 4 00 O
£ 4
2 o 1 Featu @
2, &
% 2 P %4,
State of New Jersey, Esri, HERE, Garmin, INCREMENT P, NGA, USGS Powered by Esri
@ ratalCrash @@ Serious Injury Crash (@ Minor Injury Crash @ Possible Injury Crash @ Property Damage Crash

3 Points Mapped, 0 Points Not Mapped (Location not available) @D Location Markers ~ (I Heat Map

Reports and Extracts

Premadereports are available for users to generate statistics, summaries and details related to

jurisdictions. The NJ Crash Reporting Web Portal provides Reports and Analytics in relation to the quality
of crash data being submitted. Through this tool, system users can analyze the timeliness, accuracy,
completeness and reporting consistence of the submitted crash data.

The following reports are available forusers onthe NJ Crash Reporting Web Portalfor real-time
execution:
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Reports And Extracts

Run New Report | My Scheduled Reports My Report Results

Report A Description
Run Report Crash Performance Report This report provides performance measurements for all agencies for a selected year
Run Report Crashes - High Accident Location This report provides the user with a count of the number of crashes grouped by roadway name and intersecting roadway name for the cou
Run Report Crashes by Agency Crashes by Agency
Run Report Crashes by County Crashes by County
Run Report Crashes by Day of Week Provides quick view of the number of completed/accepted reports submitted by day of week for the agency and timeframe specified
Run Report Crashes by Officer ID This report provides the user with a quick view of the number of completed/accepted reports submitted per agency and officer for the spe:
Run Report Get Reports By Date Description
Run Report Reports Pending Supervisory Review This report allows users to view a list of all reports currently submitted pending supervisory review.

Crash Performance Report: This report provides the user with a detailed list of every agency and
the number of reports transmitted per month and the current percent timely for the Year
specified. This report will allow the user the ability to verify consistent reporting per agency as
well as the timeliness of agencies transmitting reports.

Crashes by Agency: This report provides a quick view of the number of completed/accepted
reports submitted per agency forthe specified timeframe.

Crashes by County: This report provides a quick view of the number of completed/accepted
reports submitted per county for the specified timeframe.

Crashes by Day of Week: This report provides a quick view of the number of completed/accepted
reports submitted by day of week forthe agency and timeframe specified.

Crashes by Officer ID: This report provides a quick view of the number of completed/accepted
reports submitted per agency and officer forthe specified timeframe.

Critical Error Summary: This report provides a summary of every Critical validation error received
andtallies for the county/agency and timeframe specified.

Get Reports by Date: This report provides a summary of every crash report for the county/agency
and timeframe specified.

Crashes - High Crash Location: This report provides a count of the number of reports grouped by
Roadway nameand intersecting roadway name forthe county/agency and timeframe specified.

Reports Pending Supervisory Review: This report provides a list of all reports currently submitted
pending supervisory review.

Steps to Run a Report or Extract

To run a report, begin under the Run New Report tab and select the Run Report for the report desired.
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Run New Report | My Scheduled Reports My Report Results

Report A Description

Run Report Crash Performance Report This report provides performance measurements for all agencies for a selected year

Run Report Crashes - High Accident Location This report provides the user with a count of the number of crashes grouped by roadway name and intersecting roadway name for

Run Report Crashes by Agency Crashes by Agency
Run Report Crashes by County Crashes by County
Run Report Crashes by Day of Week

Provides quick view of the number of completed/accepted reports submitted by day of week for the agency and timeframe specific

Run Report Crashes by Officer ID This report provides the user with a quick view of the number of completed/accepted reports submitted per agency and officer for

The variables forthe report will appear and fields will be highlighted that require information.

Crashes by Agency

Date of Crash

@ Select Date Range () Run on a Repeating Interval

Date of Crash is between and

Valid Date Range/Interval is Required

Agency

All Agencies ~
County

All Counties '
Reportable?

@ Any (O Yes (O No

To schedule the report as a reoccurring report, check the Run on a Repeating Interval along with the
Scheduled Interval.

Date of Crash

() Select Date Range @ Run on a Repeating Interval
Scheduled Interval: O Daily @ Weekly (O Monthly (O Yearly

After completing in the information, select the Submit button. Therequest will be placed in a queue and
once completed confirmation will display to view the generated report.

Page 17|47



Report Queue

Position in the Queue

.e
o To view the status of your report at any

peating time, close this window and navigate to the
To view the status of your report at any My Report Results tab
1 time, close this window and navigate to the
My Report Results tab

Your Report is Ready to
View!

Selecting “View Report” will navigateyou to the My Report Results tab with the most recent reportrun
displaying at the top of the list. Click on the blue Download hyperlink to view the report requested.

Run New Report My Scheduled Reports | My Report Results

Report Report Criteria Created Date Run Date

Dates: 01/01/2020 - 09/03/2020
Download Crashes by Day of Week Agency: All Agencies 09/03/2020 09/03/2020
County: All Counties

Download Crash Performance Report Year: 2020 09/03/2020 09/03/2020

Download Crash Performance Report Year: 2020 09/03/2020 09/03/2020

Dates: 09/02/2020 - 09/02/2020

County: All Counties 09/02/2020 09/02/2020

Download Crashes by Officer ID

Dates: 08/01/2020 - 09/02/2020
Agency: All Agencies

County: All Counties
Reportable: Any

Download Crashes by County 09/02/2020 09/02/2020

Dates: 08/01/2020 - 09/02/2020
Agency: All Agencies

County: Atlantic

Reportable: Any

Download Crashes by County 09/02/2020 09/02/2020
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Crash Records Portal

NJ NEW JERSEY CRASHES BY DAY OF WEEK

crAsH
i

FROM 01/01/2020 TO: 09/03/2020

COUNTY: All Counties
AGENCY: All Agencies

Total Crashes Eatality Crashes Injury Crashes Propery Damade  fotal Fatalites  Total Injuries

Friday 1 0 1 0 0 1
Monday 1 0 0 1 0 0
Saturday 2 0 1 1 0 1
Sunday 2 0 0 2 0 0
Tuesday 5 1 0 4 1 0
Wednesday 8 0 3 5 0 3

Total: 19 1 5 13 1 5

Administration

Various Administrativetools are available onthe NJ Crash Client for Agency and System administrators to
managetheir users as well asthe NJ Crash workspace. Notethat the Administrative features requires
internet connectivity. If connectionis not established, the administrative features will be hidden from
view.

Agency Administration
The agency administration module of the NJ Crash application provides system administrators with the
ability to view and manage aspects of an agency’s account.

Administering agency users
Agency administrators can access all users within their respected agency and managethe access and
permissions within their agency. Specifically, agency administrators can:

- Create new users
- Reset passwords
- Disable or enable users
- Set permissions of users
Ability to submit crash reports (most officers)
Flag as an agency administrator (to allow user to manage agency specific users and configurations)
Indicate if user can supplement any agency report (usually set as a default for an agency,
otherwise officer will only be able to supplement reports he/she submitted)
Indicate if user can view all agency crash reports (common for clerks and agency leads)
- Reassign reports due to turnover or leave of absence
- Export the list of users to a csv file in Excel
- Modify agency configurations
To implement and configure review steps
Location and contact information
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Nj NEW JERSEY
| 4_ Crash Records Portal

# Dashboard

O — - =
& NewRepors a8
[ Finda Repont Agency Information Users
O bade Dinabled Usars 01
Q Advanced Search
MU0133000
B Repons and Exvacts Ageney Mame: *
Acton LastHame Ferst Nama Usermame Bacorid Roae) Agwrey
Aberdeen Township Polce Department
& adminiswation . Offieer.
® - iewi iewer RV Peviewin
— @ Sweet1 Officer Reviewing reviewer 10000 Revianing
Pending Reports 1 Aberdean Sq. b
R - Offcer Aberdes oficer oFFiceR1Za offier Township Police
Department
Sueat 2
- o Abacdes admin 1 P
cry . . Officer. Agency
- Harra h charis 0000 Ackinistsgor
sberdeen Tounship
Aberdeen
. - o2 1 i 6000 Tounahip Poice
State: Department
NEW JERSEY v
7
‘Third Party User Admin 07747
Incempiets Rapora
e Department Code Add N Usar
Municgal Police v
Review Groups
gency Wide Permissions Hide Disabled Groups O
- Actions Group Name # of Users Rt
i Rerigned
e
- Memingwach 1 ool
Fasiewng

- Evening Watch

- pervisar Bav Lt Dan Charie.
Sup B 2 o

H

- Afiemoon Watch O

Setting review steps forreportapproval
Within the NJ Crash Client applications, the agency has the option to utilize the supervisory review
process. This process allows the agency to designate users to accept or reject reports upon review.

Users that are reviewers can access reports pending review on the user’sdashboard. There, the user can
review the full report to either accept or reject the report.

If rejected, the user must detail the reason for the rejection and the reportis sent to backto the officer for
review
If accepted, the report will be committed to the NJ Crash Reporting repository

Reviewer Approves Report

* Report Accepted
into crash
database

Reviewer reviews the Report

Officer Creates Report l

Officer addresses any
validation errors

*  Officer submits the

report for review

Reviewer navigates to
the Reports for Review

* Reviewer either
Approves or Rejects the

report

/

Reviewer Rejects Report

Report is sent back to
the submitting officer
to correct

* Report appears in the
officer’s working

reports dashboard.

Page 20|47



Agency administrators will determine if their agency requires a review. If so, the agency administrators
will determine, setup and managethe review steps, partition officersinto appropriate groups (i.e. day
shift, night shift), and define the officers that can execute a review for each group.

In the Review Groups section, select the Add Group button to create a new group foryouragency.

Review Groups
Hide Disabled Groups [J

#of
Users.

review 1 3

Rows per page 0w 1-10f 1

Add Group

Actions Group Name Reviewers Assigned

As users are assigned to submitto a group or review a group, the Review Group grid will update
accordingly.

Agency User Administration
The agency user administration module of the NJ Crash application provides system administrators with
the ability to view, modify, and delete all aspects of authorized user accounts for a specified agency.

Administrators can controluser access to NJ Crash via the moduleand providereal time metrics of user
activity.
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UserSearch
Quickly search for a user by entering information into the User search filter.

Users

Hide Disabled lsers (]
e

Actions Last Name First Name Username Badge Id Role(s) Agency

Aberdeen
Township
Police
Department

Officer,
b Officer Reviewing reviewer RV0000 Reviewing
Officer

Aberdeen
Township
Police
Department

- Officer Aberdeen Officer OFFICER123 Officer

Aberdeen
Agency Township
Administrator Police

Department

- Admin Aberdeen Admin 1111

Aberdeen
Township
Police
Department

Officer,
- Harris Charlie charris 0000 Agency
Administrator

Aberdeen
Township
Police
Department

Reviewing
Dan Lt. Lt 00000 Officer,
Officer

Quick action tools are available to quickly edit a user, disable a user, reset a user’s password, or copy a
user forcreation of a new user.

- Edit User: Thisaction will allow you to change/update Contact Info, Agency Info, Group Info, Reviewing
Workflow, Roles and Permissions

- Disable User: Thisaction will set the user to a disabled status preventing the user from accessing the NJ
Crash system

- Reset Password: This action will quickly reset the password for the desired user. Upon successful password
reset, the user will receive an email with their temporary password.

- Copy User: Thisaction provides the ability to copy an existing user as a template for creating a new user for
the agency. Validation rules are in place to ensure that duplicate users are not created.

Creating a User

The Add New Userbuttonisin the lower left of the screen to create a user.

The following fields are collected upon user creation.
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Add User

@) enabled

(I send Password on Save

I General Information
Agencies - Groups
Roles - Permissions

User Info

Username:

First Name:

Flease enter a First Name

Last Name:

Fleas:

Contact Infc

Phone Number:

Email:

Middle Name:

Suffix:

x

| Add User

General Information

I Agencies - Groups

Roles - Permissions

Agency Info

Officer ID

Agency:

Aberdeen Township Police Dep:

Groups

Submit to:

Reviewer of:

=

Station/Precinet:

Wi

I Add User

General Information Roles and Permissions

Agencies - Groups

Roles
I Roles - Permissions
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General Fields:

e Enabled: Indicates if the user’s account is active

e Send Password on Save: Allows the agency
administrator to automatically send an email
with the user accounts password upon
successful creation of the user account.

e  First Name (Required)

e Middle Initial

e last Name (Required)

e Username (Required) - must be unique and at
least 8 characters in length. **This is the
username the user will use to login to the
mobile phone application as well as the desktop
client.

e  Phone Number

e  Email Address (Required) —required for
password recovery and notifications

Agency Info

e  Officer ID: Indicates the Badge number for the
officer. This id will appear in the footer of the
NJTR1 report form

e Agency (Required): implied agency if created
from an agency administrator

e  Station/Precinct: is the Station/Precinct
associated with the officer

Groups

e  Submits to: Indicates the group that the user
will submit records to

e Reviewer of: If the user will be responsible for

reviewing submitted reports for acceptance,
the corresponding groups will be listed here.
Note: if a user submits reports to the same
group he/she is assigned to also review, the
user’s reports will automatically be accepted
and will notrequire review.

Roles and Permissions

Roles: This setting determines what
permissions the user will have access to within
the NJ Crash system. Itis important to set the
role for each user. The following roles are
predefined as basic roles in the NJ Crash
system. If additional permissions are required,
work with your NJ DOT Administrative team for
additional assistance.



MyNJ Authentication Setup

Once the User has been created in NJ Crash, it is important that they are also set up with their
corresponding MyNJ account. This will allow the userto access the NJ Crash Web application to complete
reports and access administrative functions. Note: if the MyNJ Authentication is not successfully set up,
theuser will not be able to access the NJ Crash Web Portal Application

Once the desired users are added to NJ Crash, navigate to the “CSV” button within the user module to
export a list of the NJ Crash users. The results will export to CSV which then can be opened using Excel.

Users
Hide Disabled Users (]
Type here to filter CS
Actions Last Mame First Name Username Badge Id Role(s) Agency
Test Agency
- TEST TESTbyhds TestUser BADG1 Test Role 0000
.. Test Agency
Doe John TESTUSER1 1234 0000
e Seeger Jonathan jseeger JSEE1 'Ilj'ggtuﬁ.gency

You will now need to navigate to your Administrative MyNJ dashboard to set up the user configuration.

Once logged in, select the button Invite a User
@ NewJersey Weicome Jef: it | o

NJDOT o
F == Travel Guide
depariment of trans portation ‘

Client Applications

DOT Crash Reports UAT

Role Manager

Search | Lipdate

Statewide

You will be directed to a page where you can enter all of the correspondinginformation related to the
user. You will need to select the role of “DOT Crash Reports EDT” and enter the Application Key here.
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e

myNJ

Invite

Search/Update /Revoke

myNJ - Role Manager: Invite

Role Manager: Invite a Client

Your client and their organization:

Client's first and last name

Client's business name

How to send the invitation:

Role [ group:

Privileges:

Client's email

Group Message

Optional if invitation is given by phone.
Client's phone Optional if invitation is sent by email. Formar is 12343
we'll send by email @
You'll call by phone (O
Role [DOT Crash Reporis EDT v]
Application key | |
Role Manager [ Allows the client to invite and revoke other clients.

Optional address infermation:

Address 1
Address 2
City

State

Zip

Country

The application key can be found by using the exportto CSV function within the user admin module. The
ID represented in the export is the ID you will enter into the application Key

NJ Crash User Export Results Example

Id L
32 0
33 d
LAY
35 H
37 0

fficer
fficer
dmin
arris
an

st Name First Name

Reviewing
Aberdeen
Aberdeen
Charlie

Lt.

Username Badge Id Role(s} Agency

reviewer RV000O Officer Reviewing Officer Aberd
Officer OFFICER123 Officer Aberdeen Township Police Department

Admin 1111 Agency Administrator Aberdeen Township Police Department

charris 0 Officer Agency Administrator Aberd
Lt. 0 Reviewing Officer Officer Aberd

If the user is also an administrator of users, select the “Role Manager” checkbox here as well.

Once the correspondinginformation is saved, the user will be emailed a link to complete the MyNJ
authentication setup. The title of the email will read “Authorization for DOT Crash Reports EDT”. Advice
the user to follow the steps outlined within the email to complete their setup within MyNJ. The user will
not be able to login to their account on the NJ Crash Records Portal untilthe MyNJ Account configuration

is completed.
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Once the configuration is completed, the user will be able to access the webportalthrough the MyNJ
Authentication login.

Nj NEW JERSEY Q )

Crash Records Portal Theme Logl

Welcome to NJ Crash
I'nYN eWJerSey Warning! Membership is required and unauthorized access to this site is strictly prohibited. Unauthorized users or

attempts to gain unauthorized access may be subject to criminal prosecution.

Need Help?

This application is developed and maintained by LexisNexis on behalf of the New Jersey Department of
Transportation to serve as a portal into the State of New Jersey's repository for traffic accident reports completed
by New Jersey law enforcement agencies

Pending Reports
This tool provides the ability to view a list of all reports currently submitted pending supervisory review.

Under Actions the user can chooseto Releasethereport or Reassign thereporttoa differentreviewer.

Njyrafh".!imﬁ'ﬁfx B —oomnme a = R

Onine  NOC  Profle Theme LogOut

@
Dashboard Oinclude Draft Stetus 1,001

»
& New Reports
Last
O Finda Report Report Inbox Submitting Activity
Actions  Status Case Number Type Date of Crash Municipality Crash Location Name officer Reviewer Date
Q Advanced Search
InReview  asdf Crash 10/09/2020 0100 Mount Laurel BROOKWOQOD RD at BURLINGTON LEA Review Master User Mary Davis 10/13/2020
Report Twp COUNTY 616 Step 10:23
Reports and Extracts
& Administration in 20-Testy3 Crash 10/07/20200716  Mansfield Twp ~ WARREN COUNTY 629 LEA Review Master User 10/09/2020
Progress Report step 1432
Event Viewer 8
In 20-Testy2 Crash 10/06/2020 1011 Pleasantville ATLANTIC COUNTY 608 at SECOND ST LEA Review Master User 10/13/2020
Code List Progress Report city Step 1007
Role Administration
Permission Administration in 06262020-2 Crash 06/26/20200909  Atlantic City BACHARACH BLVD at MADISON AVE LEAReview  Master User 10/02/2020
Progress Report Step 12:24

Audit Event Subscriptions

User Administration

The user administration module of the NJ Crash application provides system administrators with the
ability to view, modify, and delete all aspects of authorized user accounts. Administrators can controluser
access to NJ Crash via the moduleand providereal time metrics of user activity.

UserSearch
Site and agency administrators can search forusers within the User Administrative tool of NJ Crash. Here
the administrator can view and filter users with the following criteria:

- Last and first name
- Username
- Enabled status

- Badgeld
- Agency (forsite administrators)
- Role
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NJ NEW JERSEY
|9 Crash Records Portal

A

pashioard Filer By Agency
# New reports @ Aberdeen Township Police Department }
D FindaReport Filter By Role

[Select Role] -

Q. sdvanced Search

Hide Disabled Users (]

Reports and Extracts ﬂ
Type here to filter

& hdministration

e ] Actions Last Name First Name Userame Basge Id Rolefs) Agency
Pending Reports

. e . ening Officer Aberdeen Township Police
Code List Officer Reviewing reviewer RV000D Officer, Reviewing Office: Deparoran
Role Administration

. . Aberdeen Township Police
T —— Officer Aberdeen Officer OFFICER123 Officer Demarmens

Audit Event Subscriptians Aberdean Township Police

admin Aberdeen Admin m Agency Administrator
User Administration E Department

Agency Administration

Application Administration
Netification Administration

Third Party User Admin

Quick action tools are available for administrators to quickly edit a user, disable a user, reset a user’s
password, orcopy a user for creation of a new user.

- Edit User: Thisaction will allow the user to change/update Contact Info, Agency Info, Group Info, Roles
and Permissions

- Disable User: Thisaction will set the user to a disabled status preventing the user from accessing the NJ
Crash system

- Reset Password: Agency Administrators, system administrators, and help desk users, can easily reset
passwords onthe user search dashboard. Here the user can select the “Reset Password” action and upon
successful password reset, the user will receive an email with their temporary password.

- Copy User:Thisaction will allow the administrator the ability to copy an existing user as a template for
creating a new user for the agency. Validation rules are in place to ensure that duplicate users are not
created.

User Administration

Filter By Agency

Test Agency 0000 ~
Filter By Role
[Select Role] v

Hide Disabled Users (J

Type here to filter csv
Actions Last Name & First Name Username Badge Id Role(s) Agency
Cozatt Nicholas ncozatt Test Role Test Agency 0000
Edit
Disable Mary mdavis MDAVIS NJDOT Administrators Test Agency 0000
Reset Password
Copy User Johr FESTUSERT 1234 FestAgency 6666
L Gray Jason jaray JGRAY Test Role Test Agency 0000

Incomplete Reports

When a report is transmitted to the NJ Crash application, a series of validation checks is performed to
ensure the datais entered correctly and accurately. A record must have the following information to be
successfully entered into the system, otherwiseitis immediately rejected:
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e Date of Crash

e Agency Local Case Number

e At least one vehicle specified
If the record has all the minimal information listed above, it is then ran through a series of secondary
validation checks to ensurethe records completeness and accuracy. Any failure on a validation check will
be recorded into the NJ Crash Reporting database, allowing designated NJDOT users the ability to further

review records with potential errors for corrective action with the reporting agency.

Appropriate users can inspect data issues and quality by:

- Include as criteria in the Incomplete Reports tool. Reports with a count or range of validation issues for

retrieval and review

- Clicking a link on the display of any crash data record to allow for the display of validation failures
- Executing reports to detail and summarize validation issues/tallies (see Viewing Validation Issues below)

Nj NEW JERSEY
- Crash Records Portal

L
Deshboard Crash Stant Date Crash End Date
& (e m 0972972019 ©  on3m -]
Agency County
O Finga report
[Select) v [select .
Q@ advanced search
scarch | rosot
B Reports and Extracts
Event Viewer L2}
Pending Reports Case Number Agency Date Of Crash Warnings Critcal Information
Fotm Management
Foama ] View 202002078 OPEN PORTAL SOLUTIONS 02/07/2020 1 ] [
Code List
view jseegert Test Agency 0000 0211972020 o
Role Administration
Permission Administration
e " View 00475 Abargeen Township Police Department 02/24/2020 5 7 0
Audit Event Subscriptions.
User Administration View 20-22810 Test Agency 0000 05/03/2020 4 o
Agency Administration
ey view 022812 Test Agency 0000 05/03/2020 4 18 o
Notifi on Administration
view 2022814 Hamiton Tup Police Dept (atlsntic Co.) 0712512020 4 o
Third y User Admin
ncompler s ~
vou  ma e —— - s - v

To view further detail on a report, simply select the “View” hyperlink to view additional details.
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Administration > Incomplete R

Crash Start Date

08/02/2020

Agency

[Select]

Case Numk
View jmhdemo
View Reviewrte
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Severity

Critical

Critical

Critical

Critical

Warning

Warning

Warning

Warning

Warning

Crash Report jmhdemo Validation Errors

Description

Provided Lat/Long not within state of New Jersey

If Ramp Indicator is false, Cross Street/Route No. must be provided

Age is Reguired

Officer Badge Number is Required

DL Expire Date is Required

License Number is Required.

Plate No. is Missing

Crash Diagram is Required

Speed Limit is missing

Critical

Rows per page:

Filter

Inform

10w 120f2



NJ Crash Mobile Phone Application Overview

The NJ Crash Mobile applicationis a cell phoneapplication exclusively for NJlaw enforcement that
helps the officer quickly capture the basic information at a crash scene to help speed the process of
safely clearing the crash scene. The application has scanningabilities forthe driver’s license barcode
andthe vehicle registration barcodeto speed up entering a reportand cut down on errors. When
the phonehas online connectivity, the crash report information will sync to the server, and allow the
officer to finish completing the full crash reporton a laptop at a later time. The NJ Mobile app can be
downloaded from the Google Play store for Android users or the Apple iTunes store foriPhone users.

NJ CRASH
Mobile

Important: To access a report created through the NJCrash mobile phoneapplication on the full form
application, you must have internet connectivity on both the mobile phone application as well as on
the computeryou will be usingto complete the full form. You cannot continue editing a report
created through the mobile phoneapplication untilthe record is synced from your mobile device. To
do this, ensure the connectivity is established on your mobile phoneas well as the computeryou will
be continuingthe report on.
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Logging In
Login to the New Jersey Crash application by selecting the New Jersey Crash app shortcut from the cell
phoneinstalled applications. You will havea Usernameand Password to enter.

N{@ T .498%M8:46 AM

D

WELCOME TO

NJ Crash

SIGN IN

Important notes when logginginto the NJCrash Application:

e The credentials used on the mobile phoneapplication are specific to NJCrash only. They may not
be the same as your MyNJ credentials used on the NJCrash web portal application.

e User credentials are case sensitiveand must be entered in the exact case.

e Internet connectivity is required upon initial logon. Followingan initial successfullogon, network
connectivity will no longer be required to use the app. However note, various functionality
including syncing a report or usingthe CMV Lookup tool, will require that you haveinternet
access when connecting.

e Site credentials are administered by designated agency administrators. If youareunsurewho
youradministratoris, please reach out to the NJCrash support team and they will be happy to
help you.
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NJ Mobile Workspace

Dashboard

The NJ Mobile workspace dashboard provides you with a list of the reports you have in progress. Key
information and their status will be displayed for each report.

NG T O60%u448 PM

NJ Crash

REPORTS

012 0

SYNCED PENDING

CREATE NEW REPORT

@ 08/10/2020 11:48

&4 Find ®

@ 08/08/2020 10:00
& Seeg080720a ®©
©® 08/07/2020 15:56

V4 20-1234 | ®

A\ ABInC IAAAA 1 4.7
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The menu navigation icon will allow you to quickly navigate to the primary application functions.

A network connectivity icon will display in the top right header of the dashboard indicating if the app has internet connectivity
for transmitting reports.

The dashboard will display the number of reports you have in a draft status. Of the records in a draft status, the dashboard
will also display the number of those records that have synced to the client and the number that are pending synchronization.

Note:Ifyou have recordsin a Pending status, they will only be synced to your client, when internet connectivity is established.

Select the “Create New Report” button to starta new report.

The Filter tool allows you to filter down your recordsto quickly locate a specific draft report by searching by the case number.

You can view or edit a record by selecting the blue pencil icon to the left of the record.

Navigation Menu
The navigation menu allows you to quickly navigateto the various features of the application.

Navigation Menu Options:

e Dashboard - will return you back to the Dashboard screen.

e Create New Report - will begin the process of entering a new
crash report.

e Profile— allowsyou to edit/view your profile information.

e Enable Dark Mode - will allow you to change the theme of the
application to Dark Mode.

e Log Out- willlogyou out of the application.

New Jersey Crash

Welcome test test

Dashboard
Create New Report
Profile

Enable Dark Mode
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Profile
Profile settings can be viewed/updated on the mobile phone application.

The fields will be pre-populated based on youraccount configuration.

Profile Information Fields:

g e First Nameisthe Officer’s first name.

e Last Name isthe Officer’s last name.

e Officer Id isthe Officer’s badge number.

e Phone isthe Officer’s phone number.

e Email isthe Officer’s email address.

e  Station/Precinct is used for a station or precinct number if the
Officer’s agency uses one.

First Name

Officer Id

Station/Precinct

Dark Mode
Dark Modeis a feature of the application that can be turned onto increase readability in dark or low light
conditions. All screens in the application will updateto dark modetheme when this feature is enabled.

Creating a New Crash Report

When creating or editing a report, you will navigatethrough four tabs to gather the basic information for
startinga crashreport. A green checkmark will appearover a tab once information is completed forthat
corresponding page. The formis broken upinto the following four areas:

® The General tab allowsyouto capture the basic information forthe date, time and
General location of the crash.
= The Units tab allows you to capture the basicinformation for Units and individuals
Units involved in the crash.
0 The Attachments tab allows you to add any pictures or otherrelated images to the
Attachments Crash report.
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Narrative

General

The Narrative tab allows you to add a quick description of the crash.

The General information tab allows you to capture the basic information related to when and where the

crash took place.

NEW REPORT

Case Number

Date of Crash
08/31/2020
Time of Crash
14:04

Agency

Select Agency

Station/Precinct

station

@ set Location on May

Crash Location

GeneralInformation Fields

Case Numberis thereport numberfor the crash report. This
numberis commonly given toyou by your CAD or dispatch.
Date of Crash will default to the current date. However, you can
select the Date of Crash field to modify the date.

Time of Crash will default to the current time in Military time
(e.g., 0001 hoursto 2400 hours). Simply select the field to
modify the Date of Crash.

Agency isyouragency name. This will pre populate based on
your profile settings.

Station/Precinct is the station or precinct numberfor your
agency. This will pre-populate based onyour profile
information.

Online Crash Location Identification: When internet connectivity is available, simply identify the location

of the crash by usingthe Set Location on Map feature. This feature will allow you to identify the location
of the crash by usingits integrated maps to pinpoint the location of the crash.
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V)

Allow NJ CRASH Mobile to

B sz i bpseions M The system will use the phone’s GPS to help you more easily
o find the location of the crash. The application will ask for
App currently can access location onl: . . . .
whileyou'e using the spp * permission to access the phone’slocation. To allow it to

defaultto yourlocation, you will need to select “Allow”. If you
do notwish for it to use you location, select “deny”.

Keop while-in-use access

Keep nnd don't ask again

L Prospect Park ¢
#
> s

o

%
\ g
i1 o /j( G BROES
1 s (‘?9"4 LAT: 40.21 LNG: .74.7634
4 ,//, 5, 14434 FEE™ ¢ ¥ OF UNION 5T AND {
7/ { ¥ 4 R Search forthe location of the crash by usingthe “search for
£ ‘! Location” feature.
" 'lunt‘o“n . . .
‘ % Select the point of the crash on the map. Once a location is
. 9 v/ selected, you will be presented with a confirmation boxto
svilie I . & . . . . .
j,;«f & S confirm the location selected. This action will then saveall of
\ N % = . . . . .
'\»\ ) the corresponding crash location informationinto yourreport.
% k
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Offline Crash Location Identification: When internet connectivity is
unavailable, simply capture the geolocation of the crash, to further
define onthe full report. As longas yourlocation services is enabled,
this feature will utilize your geo location to identify the point of the
crash. Onceinternet connectivity is established, the geo coordinates
will be authenticated with the New Jersey mapping layers to attempt to
locate the corresponding location information. The location of the crash
can be confirmed and further defined within the full application onyour [ SetSeclocation

com p uter. Latitude Longitude

39.7130 75.1114

CANCEL ACCEPT

Units
The Units tab allows you to capture information related to the units and individuals involved in the crash.

To begin, select the type of unit you want to add to the report.

Bar Code Scanning: For ease of usability, the application has an integrated bar code scanner to allow you
to quickly capture the information forvehicles and personsinvolved in the crash. To usethis feature, the
application will need access to your camera to read the corresponding barcode. If enabled, you can scan
each individual’s driver’s license and registrations to automatically fill the correspondinginformationinto
the report. Abarcode icon will appear when this feature can be used.
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NEW REPORT

Add Units Involved Fill Vehicle details

Please select one of the options below to starl scanning,

Veehicle Jnfo Not Entered)
= 0 T 0o 0 Venicie i -ru'u tered - ~
] a (VIN Not Enterod) L|||1||J &
(Plote # Not Entered)

(Nome Not Entered)

(Driver's Lic Gon o
(2= ] crirea Wi 4
(Address Not Cntered)
| (Nome Not Entered) EE. *
§ 2}"\ (Address Not Entered, dni &
Please Add a Unit Passengers
® .  AddPassenger Tt +
[ 8 Ju

Vehicle Information
The Vehicle Information tab allows you to capture information related to each vehicle listed in the report.

The registration can be scanned to populatesome of the fields. Select the barcode icon to use the
barcode scanner. Fields can be manually entered by selecting the corresponding field.
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Vehicle
Summary

NEW REPORT

Vehicle Information "lm ”“
| Ead |

VIN

Make
Model

Year

Color

Select Color v

Plate Number
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Vehicle
Summary

NEW REPORT

Color

Select Color

Plate Number

Plate State

Select State

Insurance Policy No.

Insurance Provider

Select Insurance Provider

Is the Unit a Commercial Vehicle?

Unit Vehicle Fields:

Once the 17-digit VIN isentered, if internet connectivity
is active, NJ Crash will automatically lookup the VIN
indicated. If any information is found, the corresponding
information will be populated into the Vehicle Year,
Make, and Model fields.

Makeisthe vehicle’s manufacturer’s name as it appears
on the vehicle registration

Modelisthe vehicle’s model as it appears on the
registration e.g., Civic, Corvette, 525i, etc.

Yearisthe vehicle’s year as it appears on the registration.
Colorisadropdown to select the vehicle’s primary color.
Plate Number isthe vehicle’s license plate number to be
entered in exactly as it appears on the registration,
includinga temporary registration.

Plate Stateisadropdown to select the standard
abbreviation for the state as it appears on the
registration.

Insurance Policy No. is the field to enter the motor
vehicle’s insurance policy number as it appears on the
State of New Jersey Insurance Identification Card. For
out-of-state registered vehicles, enter the policy number,
from the Insurance Identification Card.

Insurance Provideris a dropdown to select the motor
vehicle’s insurance code as it appears on the State of
New Jersey Insurance ldentification Card.

If the Is the Unit a Commercial Vehicle? Toggle switch
moved to “Yes” an additional section will be added to the
screen to capture the corresponding CMV information. If
the toggle switch is left to “No”, the user will not be
presented with the CMV page.



Commercial Vehicle

The Commercial Motor Vehicle screen will only be displayed if the I's the Unit a Commercial Vehicle? |s
indicated as “Yes” on the Vehicle Information screen. The information on this screen is specific to
Commercial Vehicles. With online connectivity, the user can performa lookup onthe USDOT# and if a
match is found, any related information on the CMV will populateinto the form. Otherwise, manual data
entry forthe fields is available.

CMV Information Fields:

! e  USDOT Number is the field to enter in the US DOT
¢ vehide ©\EW REPORT Q. Jones

Summary

USDOT #: 00015391
DBA Name:

number of the MOTOR CARRIER THAT IS RESPONSIBLE
FOR THE CARGO.

Is the Unit a Commercial Vehicle? @ L:?jal Name:JUNSES-SCOTrCOMPANVINC he field h
A. ress:N ELM ST Y H H H
Commercial Vehicle G ESTON MC/MX Numberis the field to enter in the Motor
zim 5783 Carrier or Mexico number of the MOTOR CARRIER
USDOT Number a8 THAT IS RESPONSIBLE FOR THE CARGO.
Legal Name: GLENN J JONES . . . .
Address: ROUTE 1 BOX 81 e Motor Carrier or Government Entity isthe field to enter
City: GOULD
MC/MX Number et the Commercial Vehicle Motor Carrier Name or
USDOT 400019984 Government entity of the responsible party.
DBA Name: . N .
Motor Carrier or Government Entity a Eﬂ?:ﬂ:ﬁsg:fggﬁigm ® Street/ Clty, State, le are the ﬁEIdS to enter the
sk address for the Commercial Vehicle Motor Carrier
Zip: 73542 . .
Sirpal USDOT £:00006737 Name or Government entity of the responsible party.

DBA Name:
Legal Name: BUTLER-JONES AIR FREIGHT INC
@ Address:P 0 BOX 1964

: “

Driver Information

The information collected on this page is related to the driver of the unit. If the Driver is Owner button is
set to yes, then the Vehicle Owner section will disappear on this particular unitand will not need to be
filled out. The user can select the barcode icon to use the barcode scanner to scan the Driver’s License to
populate many of the fields. Otherwise, manual data entry is available for all correspondingfields.
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Driver Information Fields:
e First Name, Last Name, Middle Initial should be entered for the driver of the vehicle as
it appears on the driver’s license.
e Date of Birth should be entered for the driver of the vehicle as it appears on the
driver’s license.

Vehicle
Summary

NEW REPORT

. ) £ Gender allows the user to select the sex of the individual as it appears on the driver’s
Driver Information Jii,

license. The user will select either “Male”, “Female”, or “Unknown.”

Driver is Owner »

_ e License Number allowsthe user to enter the number exactly as it appears on the

Firstilame driver’s license. If the driver is unlicensed, enter NONE. If needed, explain in the
Narrative/Crash Description.

e License Classisadropdown to select the code for the driver’s license class as it

appears on the driver’s license.

Last Name

Middle Initial e License Stateisa dropdown to select the state as it appears on the driver’s license.

e Address, City, State, Zip should be entered for the driver of the vehicle as it appears on
b b the driver’s license. If change of address is identified as the result of interview only
without Motor Vehicle documentation, the number and street entered will be the
Gender number and street shown on the driver’s license, and the number and street

Male  Female Unknown identified through the interview process will be explained in Narrative.
e  Physical Condition isadropdown to select the code to identify the level of severity of
an injury.

OwnerInformation

The information collected on this screen is general information forthe Vehicle Ownerif it is someone
differentthan the driver. Note: If the answer to the field Driver is Owner on Driver section is set to “Yes”,
then the section for Owner will disappear. Select the barcode icon to use the barcodescanner to scan
the Driver’s License to populate many of the fields. Otherwise, manual data entry is available for all
corresponding fields.

OwnerInformation Fields:
o TypeofOwner?Indicates if the owneris an “Individual” ora

Vehicle

summary  NEW REPORT “Business”. The application defaults to “Individual”, however

can be changed by selecting the “Business” button.

e last Name, First Name, Middle Initial/Name should be entered
forthe name of the vehicle owneras it appearson the
registration.

e Address, City, State, and Zip should be entered for the address
as it appears on the registration. Ifthereis anaddress change
identified by NJ Motor Vehicle Commission documentation it

Owner Information r|||| ”"
Lo}
Type of Owner?

Individual Business

First Name

Last Name

Middle initial will be entered in place of the address shown on the vehicle
registration. For changes of addressidentified through

Address interview only without Motor Vehicle documentation, the
address entered will be the address shown on the registration,

city andthe address identified through the interview process will

be explained in the Narrative.
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Passengers

The information collected on this screen is related to the passengers associated with a unit. The
passengerscreen allowsyouto add or remove each passenger associated with the specified unit. Select
the barcode icon to usethe barcode scanner to scan the Driver’s License to populate many of the fields.
Otherwise, manual data entry is available for all corresponding fields.

Vehicle
Summary

NEW REPORT

Passenger Information E||||E
First Name
Last Name
Passenger Information Fields:
i . e First Name, Last Name, Middle Initial
iddle Initial
should be entered for the name of the
Date of Birth passenger.
£ e Date of Birth should beentered for the
birthdate of the passenger.
Gender
e Genderallowsthe user to select the sex
Male Female  Unknown

of the passenger. The user will clickon

either “Male”, “Female”, or “Unknown.”
e Address, City, State, and Zip should be
$summary NEW REPORT entered for the address of the passenger.
e  Physical Condition is adropdown to select

the code to identify the level of severity

Address

Vehicle

Address

of an injury.

Cit: oy . .

Y e Position In/On Vehicleis adropdown to

select the code for Position In the vehicle.

State

Select State v

Zip Code

Physical Condition

Select Physical Condition v

Location In Vehicle

Select Location In Vehicle v

Pedestrian

The information captured on this screen is related to the Pedestrian involved in the crash. If available, the
pedestrian’s driver’s license can be scanned to populate some of the fields. Select the barcode icon to
use the barcode scannerto scan the driver’s license to populate many of the fields. Otherwise, manual
data entry is available for all corresponding fields.
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Unit
Summary

NEW REPORT

Pedestrian Information 3\|||E
First Name
Last Name
Middle Initial Pedestrian Information Fields:
e First Name, Last Name, Middle Initial should
Date of Birth be entered for the name of the Pedestrian.
= e Date of Birth should beentered for the
Gender birthdate of the Pedestrian.
Male  Female Unknown e Genderallowsthe user to select the sex of the
Address Pedestrian. The user will select either
“Male”, “Female”, or “Unknown.”
Sml:‘:a:m e oRT e Address, City, State, and Zip should be
: entered for the address of the Pedestrian.
Gender e Physical Condition isadropdown to select the
Male  Female Unknown code to identify the level of severity of an
injury.

Address

City

State

Select State v

Zip Code

Physical Condition

Select Physical Condition v

Cyclist

The information captured on this screen is related to the cyclist involved in the crash. If available, the
cyclist’s driver’s license can be scanned to populatesome of the fields. Select the barcode icon to use the
barcode scannerto scan the driver’s license to populate many of the fields. Otherwise, manual data entry
is available for all correspondingfields.
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Unit
Summary

NEW REPORT

. . Gun?
Cyclist Information Ji

First Name
Last Name
Middle Initial
Date of Birth

Gender

Male Female  Unknown

Address

Unit

SUTEL NEW REPORT

Gender
Male Female  Unknown

Address
City
State
Select State ¥4
Zip Code

Physical Condition

Select Physical Condition v

Page 44147

Cyclist Information Fields:

First Name, Last Name, Middle Initial
should be entered for the name of the
Cyclist.

Date of Birth should beentered for the
birthdate of the Cyclist.

Gender allows the user to select the sex
of the Cyclist. The user will select either
“Male”, “Female”, or “Unknown.”
Address, City, State, and Zip should be
entered for the address of the Cyclist.
Physical Condition isadropdown to
select the code to identify the level of
severity of an injury.



Attachments
Additional attachments can be added to the report such as pictures and witness statements.

Important: Any file, photo, or video created or taken outside of the NJCrash application and uploaded to
the report will remain on the device. They are notremoved automatically when the report is saved or
deleted. You are responsible to remove all such files, photos and videos from the device.

f The application allows you to use the Upload button to find documents or
| .. photos located on the cell phone that can be uploaded to the report.
Upload

The Camera button allows the user to take photos or video within the app that

will attach to the report.
Camera

A status bar will indicate the amount of space remaining for attachments to be
added to the report. You can delete attachments by selecting the red trash can
( 99.44MB available . on the item to be removed.

NEW REPORT NEW REPORT

Uptoad Camera

'NOTICE: Any file, photo, or video created or taken outside
this application and uploaded 10 this report will remain on
this device. They are not removed automatically when this
report Is saved or deleted, You are responsible to remove all
such files, photos and videos from this device.

99.92M8 available

[ =] 3 (ch4aas6-1236-4005-8b7
Upload Camera o f 2897d173b9e0.jpg m
0.08 M8
No File Allachmenis.
’) & G ot < ~
G = (] K ® =) U #
) PRL |
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Narrative
The Narrative screen provides the ability to give a detailed description about what happened in the crash.
The Narrative can be manually typed in or by using the Talk to Text feature.

The following three basic elements should be described within the narrative.

1. Anoutline of the physical factsinvolved in the crash
2. Asummary of theaccounts fromall operators, pedestrians, and witnesses
3. An objective evaluation statement by the investigator concerning his/her conclusions

Additionally, further explanation for any entries that need further detail may be listed here. Include
pedestrian or Pedalcyclist clothing worn at the time of the crash. Noteany photos taken.

Talk to Text: Select the Press & Hold to Record button to use the cell phone’s builtin microphoneto do
talk to text to enter the narrative.

NEW REPORT NEW REPORT

Case Narrative: this is an example

example examples  exampled &
gwer tyuiop
asdfgh jk I
¢ zxcvbnmga@

s, @ N -]

n! Press & Hold to Record
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Saving the Report

At any pointduring the information collection process, you can select the save or cancel function located
at the top of the record. If saved, as longas internet connectivity is established, the record will be synced
to the NJ Crash client and will be available to continue on the full form application.

Add Units Involved

=1
Vehicle
FORD TAURUS
Plate - Attention

Are you sure you want 1o exit the form? All

progress will be lost.

Important: To access the report on the full form application, you must haveinternet connectivity on both
the mobile phone’s application as well as on the computer you will be using to complete the full form.
You cannot continue editing a report created through the mobile phoneapplication untilthe record is
synced from your mobile device. To do this, ensure the connectivity is established on your mobile phone
as well as the computeryou will be continuingthe report on. Once the synchas been completed, the
report will be available under your Working Reports dashboard
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